Weekly Journal:

Each student is required to submit a personal weekly log/ reflection in the form of e-Journal on canvas (Maximum half page page) outlining the key activities, progress, thoughts and lessons learnt during the week from a personal perspective.
In each week (from week 2 to week 13);
· [bookmark: _GoBack]Create a new entry of e-journal each week.
· It is recommended that you add your current week's e-journal entry to your entries in the previous weeks (so week 3's submission will have weeks 2 and  3 entries, week 4's submission will weeks 2, 3 and 4 entries, and week 13 submission will have all the entries from week 2 to week 13). The preferred format of submission is Microsoft word document.  
· Describe an aspect of your project that you worked on during that week (e.g. testing a piece of software, writing your report). Limit this to a maximum of 200 words. You may include images, videos and any other relevant multimedia if necessary. When writing this episode;
· If possible, one of the lessons can relate to ethical issue(s) – examples can include but not limited to: team conflict and resolution, fairness in workload allocation, proper use of resources etc.
· Use the submit/resubmit button to submit your weekly entries.  
Use the relevant professional skills document (for engineering projects - Stage 1 competency standard for professional Engineer - Engineers Australia (External LINK (Links to an external site.) (Links to an external site.)(pp. 6-8)] or for IT projects - Skills Framework for the Information Age version 6 - SFIA (External LINK (Links to an external site.) (Links to an external site.))  and identify a specific skill that is relevant to the episode you have described above. For example;
· 
· For an engineering project - if you have described some work you did in relationship to writing your final report, you may attribute this to the competency "2 Effective oral and written communication in professional and lay domains"
· For an IT related project - if you tested a software component, you may attribute this to the SFIA's "Development and implementation, Systems development, Testing"
While weekly log will be marked at the end, the timely submission of log (preferably at the end of each week) will be taken into account for marking.   Weekly log must also include the accurate representation of total hours spend against the individual activities performed during the week, which should be documented at the end of each week’s log.

